
EBFA Parent/Guardian Agreement Form – Team Instructions 
 
All players must have their Parent/Guardian Agreement forms submitted in order to complete the 
player Registration. This form is an online form that can be found within the Player Account. 
 
The Player Accounts can be forwarded to guardians via the Team Account using the Email Team 
Function.  However, you must first ensure the player has a login for their account and also that their 
guardian’s email attached to their profile. 
 
The instructions below will show you how to check that your players have logins, how to create 
player logins if they do not, how to forward logins, and finally how to check which of your players 
have had their parent/ guardian agreement forms submitted. 
 
 
1. Log in to the Team Account and click on “Roster” in the Grey Menu bar.  
 

 
 
2.  A list of your players will appear.  
 
The column on the far right informs you whether or not your players have logins for their 
Player Accounts.  
 
In the example below no players have Logins, as indicated by N/A in the Login column 
 
If a player had a login the word OK would appear in the Login column. 
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3. To create a login for a guardian, simply click on a player’s name. This will take you to the 
Player Info tab. 
 
Click the “Create Player Login” button to create a login for the player. 
 
Add the guardian’s email - you can either enter the guardian’s email in the player’s Contact 
Information box and click update, or you can go to the Parent Info tab and enter it there. 
 
 

 
4. If you choose to enter the guardian’s email in the Parent Info tab, simply enter the email 
and click save.  
 

 
5. You can now forward the Player Account login using the Email Team function. 
 
Click “Email Team” in the Black Menu bar. 
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You can choose to send an email to all players or to an individual player from the “Send to 
Players” drop down list. 
 
Tick the “Add player username and password...” box to attach login details to the email. 
 
Type your message and then click the “Send Message” button. 
 

 
Example  
 
MUST BE “VIEW BY EVENTS – East Berks Football Alliance 2018/19 
 
Note one player has Photo and the Forms ticks show the PGAF has been completed. 
 
To send request to Parents / Guardians – Click <Email Players> button 
 
Subject 

 
Please check Player Record and Complete Parent/Guardian Agreement Form 
ASAP 
 

Message*, 
 

From <Managers Name> via the EBFA GotFootball Portal 
 
For the players to complete their Player Registration process for East Berks 
Football Alliance - Parents / Guardians must complete the Parent/Guardian 
agreement form using the login at the end of this email. 
 
If you are uploading a photo of the player, please use a JPG source, with the 
photo being a passport style photo of the player. 
 
Thank you. 

 
Then ensure you click the tick box “ Add player username and password to the bottom of the 

message.ò So the Parent/Guardian gets the login details to complete the PGAF for 2018/19. 
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Then press the <Send Message> button. 
 
6. Once you have forwarded the logins you can check which of your players have 
had their Parent/Guardian Agreement forms submitted. 
 
Click “Home” in the Black Menu bar and then “Roster” in the Grey Menu bar. 
 

 
7. Click on the “View by Event” drop down menu. 
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8. Select the “East Berks Football Alliance 2018/2019”. 
 

 
9. A column will now appear displaying which of your players have had their Parent/Guardian 
Agreement forms submitted. 
 

 indicates a form has been submitted 

 

 indicates a form has yet to be submitted. 
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Important Note  
 
On 01-Aug-18 the league will register the player record who have: 
 
¶ New Photo 

¶ Complete Address  

¶ DOB and Nationality has been verified – JPG or PDF of passport or birth 

certificate can be uploaded for players who do not have the yellow padlock – 

which means the player name, DOB and nationality has been verified 

previously in your Club. 

 
Any player moving to your Club from a previous EBFA Club must be treated as a 
fresh registration. The League cannot migrate the data between Clubs until the 
player is registered for 2018/19 and a transfer application is made. 
 
Once players are register for the 2018/19 event this is shown in the Form column 
by a Blue Capital P, only these players can play for your team in EBFA. 
 

Schedule of Fees Tariff 

Rule 
No 

Rule Fee 
Amount 

18(D) Player Registration Fee Up To 31-Jul (U7 to U21) 

Player Registration Fee After 31-Jul (U7 to U21) 

£0.00 

£6.00 

18(H) Transfer Fee - Club to Club Transfer 

Transfer Fee - Internal Club Transfer (U9 to U21) 

Transfer Fee - Internal Club Transfer (U7 to U8) 

£10.00 

£6.00 

£2.00 

18(H) De-Registration Fee and release of player from Registration 
system 

£10.00 

 
 
 

 


